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Roxanne G. Calairo                                                   
Mobile no. 056-246-6361
Airport Road, Abu Dhabi UAE

E-mail address: roxanne.calairo@yahoo.com
OBJECTIVE

To be able to perform and attain better quality of service in any jobs I engage in, and to further develop and cultivate my potential skills and capabilities in a more challenging work atmosphere.

WORKING ABILITIES
· Flexible

· Easily adjust to new colleague and new superiors.

· Easily adapt with new environment
WORK EXPERIENCE
PRESENT JOB
(September 2014 up to present)

CANADIAN INTERNATIONAL SCHOOL (BUS ATTENDANT)

Duties & Responsibilities:
•Monitors students with special needs until released to teacher, instructional assistant, parent, etc. for the purpose of ensuring the safe transportation of all passengers.

•Reports observations and/or incidents (e.g. discipline, accidents, inappropriate social behavior, etc.) for the purpose of communicating information to appropriate personnel for their action.

•Bring the kids from house to school early in the morning and after school bring back the kids from school to their house.
(January 2012 –May-2014)

AL AMEED ROASTERY & COFFEE (SALESLADY)
COFFEE, NUTS, SEEDS, ARABIC SWEETS, CHOCOLATES, & HERBALS
Duties & Responsibilities:
· Counts the cash flow before and after business hours.

· Provide good and adequate service to the customers.

· Responsible for the safe-keeping, controlling, maintaining of all the supplies for all store branches and corporate headquarters.

· Selling Nuts, Seeds, Chocolates, Arabic Sweets, and Herbals.
· Arranging and make a design Arabic sweets into a plate.

· Attend the customer needs all the time.
· Maintain cleanliness inside the shop.

· Accurately pick, package and stock products 

·  Answer the phone 

·  Assist with pickup orders 

·  Clean shipping area, restroom, vacuum, sweep and mop 

·  Assist in quarterly inventory counts and stocking 

·  Received orders.

· Recording Received and Sent Items to other Shop
2010 April – 2011 October PALALAY HOTEL (WAITRESS) 

Duties & Responsibilities:
· Serves customers to their needs for satisfaction.

· Follows proper handling and hygiene.

· Maintains cleanliness and orderliness of restaurant.

· Conducts housekeeping and routine checking inside the restaurant.

· Taking orders.

2008 June – 2009 December

 DREDGING INTERNATIONAL (DEME) 
(CLEANER)
Duties & Responsibilities:
· Responsible to maintain the cleanliness of area.
· Assist and accommodates of the guest with all their needs and queries.

· Checking all the stocks need for cleaning.

· Cleaning walls, windows, trash, throwing and sweeping floors.
· Checking all the doors and windows if closed or not when all the employees went away
· Keep a continuous look over cleanliness of all the equipment’s and other major facilities which are used for the purpose of cleaning.
· Checking the area every time
· Proper disposal of garbage

· Use proper hygiene such as gloves, uniform & etc.

· Follow the instructions of the supervisor
· Use proper disinfectants depends on the area

· Before I leave the room if the room is empty I always unplugged all the switch of electricity.
EDUCATION

JUNE 2005-DEC.2005

DATA CENTER COLLEGE OF THE PHILIPINES


(CAREGIVER) GRADUATE
PERSONAL BACKGROUND

Date of Birth:

April 19, 1986

Place of Birth:

Bobon, Burgos, Ilocos Norte Philippines

Age:


28 yrs. Old

Gender


Female
Civil Status

Single

Passport no.:

EB5916577
